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Manageandleadthe communicatiorandtrainingdevelopmentindcoordinationof all awareness and

engagemendctivities; coordinatereviews of communicatiomaterialscreatedoy the projecteamto promote
consistency.E

Consultandcoachprojectteams. E

Assistwith thepresentation of communication materisnternalandexternalstakeholderandinterestegarties
whenrequired. E

Escalatéssuesandconcerngo the appropriaterojectteam. E
Monitor andreport on theeffectivenes®f transformatioractivities. E
Performsquality assurancen allcommunicatiommaterialsdeliveredto stakeholderandinterestedoarties. E

Developand maintairacommunicatiorplanwith stakeholdersegardingmaterialsto bepresentedirain staff on
changemanagemennaterialandcreateprocesses arftoceduresE

Manageandleadthe developmenandcoordinationof all trainingactivities. E

Attend projecmeetings withstakeholdersindinterestecpartiesasnecessaryo obtainconfirmkey and consistent
messages ammmunicatedlearly. E

Coordinatereviews oftrainingmaterialsby the projecteam
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Independentlyproducequality reportsfor communication to mariety of stakeholdersn projectandresearch
timelines,goals,andoutcomes.E

Write comprehensivegbjectivereportsandpresent informatioto a widerangeof audiencesk

Collaboratewith variousdepartmenstaff memberdo developandimplementdatasystems angrocesseselated
to datacollection,monitoring, analysisandreporting. E

Work with school improvementinitiatives that addressstudentachievementgaps betweenracial, ethnic,
and economic groupby workingwith all of the diversecommunitiesE

Provide a positiveclimateof interactionandcommunicatiorbetweerschoos, families,andthe community, as
relatedto Human ResourcBervicesandchangemanagement

Performrelateddutiesasassigned.
TRAINING, EDUCATION, AND EXPERIENCE:

Any combinatiorequivalento Bachelor's degreandanadvancediegrean educationpublic policy, Human
Resource Servicesgcial scienceslibrary andinformationsciencespr relatedfield is stronglypreferred At least
threeyearsof experience in cnt
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