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ARTICLE 1 — ASSOCIATION CERTIFICATION AND
RECOGNITION

11 ASSOCIATION CERTIFICATION

111 The California Public Employment Relations Board has certified
the Classified Supervisors Association, as the sole and exclusive
bargaining representative for the supervisorial classified non
management employees in the following bargaining unit:

112 The Operational Support Supervisors Unit
The Operational Support Services Unit includes the following job
classes:

1121 Assistant Operations Supervisor

1122 CafeteriaManager |, I1, 111

1123 Foreman, Asbestos Repair

1124 Foreman, Carpenter

1.1.25 Foreman, Electrician

1.1.26 Foreman, Electronics Technician

1.1.2.7 Foreman, Glazier

1128 Foreman, Laborer/Gardener

1.1.29 Foreman, Painter

1.1.2.10 Foreman, Plumber

11211 Foreman, Roofer

1.1.2.12 Manager |, Catering

1.1.2.13 Supervisor, Warehouse

1.1.2.14 Transportation Fleet Supervisor

1.1.2.15 Transportation Operations Supervisor

1.1.2.16 Transportation Training/Safety Supervisor
1.2 ASSOCIATION RECOGNITION
Therefore, the District recognizes the Classified Supervisors

Association, as the sole and exclusive bargaining representative for
the bargaining unit listed in Section 1.1.2 above.

1.3 EXCLUSIONS

131 Employees in the above classifications who are serving in
substitute or temporary capacity are excluded from the bargaining
unit.

1311 All management, non-supervisorial, confidential, and all other
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14

15

1.6

1.7

171

1.7.2

classified supervisorial employees.
NEGOTIATIONSONLY WITH ASSOCIATION

The District agrees not to meet and negotiate with any classified
supervisorial employee organization other than the Classified
Supervisors Association, for the duration of this Agreement.
Furthermore, the District agrees not to negotiate with any classified
supervisorial employee individually during the duration of the
Agreement on matters within the scope of negotiations as specified
in the Educational Employment Relations Act (Government Code
883540 et seq.).

BOARD RECOGNITION

The Association recognizes the Board as the duly elected
representative of the people and agrees to negotiate only with the
Board or its duly authorized representatives designated by the
Board to act in its behalf.

ASSOCIATION REPRESENTATION OF BARGAINING UNIT
EMPLOYEES

The Association agrees that neither it nor its members or agents
will attempt to represent in any negotiations or grievances the
interests of anyone other than classified supervisorial employeesin
the bargaining unit.

NEw JOB CLASSIFICATIONS

The Didtrict agrees to notify the Association of the need for any
new job classifications created in the District. The District further
agrees to meet and negotiate in a timely manner with the
Association regarding the appropriate salary rate and the
bargaining unit designation to which the job class will be assigned.

When a new regular job classification is created, the District will
establish the temporary rate of pay. The permanent rate of pay,
when a agreed upon by the District and the Association and ratified
by the Board of Education, shall be effective retroactively to the
date of assignment.



1.8

REORGANIZATION OF UNIT WORK

The District agrees to notify the Association regarding any
proposed reorganization of bargaining unit work. The District
further agrees to meet and negotiate in a timely manner those
aspects of the reorganization that falls within the scope of
bargaining.



ARTICLE 2--DEFINITION OF TERMS

21

22

2.3

24

25

2.6

2.7

2.8

29

"The Rodda Act" or "The Act" or SB 160 means Chapter 10.7,
Sections 3540 through 3549.3 of Division4 of Titlel of the
Government Code of the State of California.

"Regular Employee" means an employee who has probationary or
permanent status.

"Probationary Employee” means an employee who has been
appointed to aregular position by the Board of Education and isin
a working test period during which he/she is required to
demonstrate fitness for the position by actual performance of the
required duties.

"Permanent Employee" means an employee who has completed a
probationary period in a regular position in the classified service,
and who is employed for an unlimited period of time, subject to
District policies.

"Long-Term Temporary Employee" means any person who is
employed to perform a service for the District for alimited term of
employment of not less than six(6) months nor more than
194 days, including legal holidays, Board-granted holidays, and
earned vacation, and whose service is not anticipated to continue
beyond this time.

"Short-Term Temporary Employee” means any person who is
employed to perform a service for the District for a period of less
than six (6) months, upon the completion of which, the service
required or similar services will not be extended or needed on a
continuing basis.

"Short-Term Substitute” means a person who is employed to fill a
regular, Board-authorized position due to the absence of a regular
employee for a period of less than six (6) months.

"LongTerm Substitute” means a person who is employed to fill a
regular, Board-authorized position due to the absence of a regular
employee for a period of not less than six (6) months nor more
than 194 days, including holidays, Board-granted holidays, and
earned vacation.

"Limited-Term Assignment (LTA)" means a permanent employee
4







2.20 Other definitions applicable to a specific article are included in the
appropriate article.



ARTICLE 3- ASSOCIATION RIGHTS

31 PRINTING AGREEMENT

311 The District and the Association agree to have this Agreement
printed after it has been ratified by both parties.

312 The cost of printing shall be shared by the parties.

3.1.3 The Association shall be responsible for providing copies of the
Agreemert to al present and new employees in the bargaining
unit.

3.2 ASSOCIATION STEWARDS

321 The Association will be permitted to maintain Association

stewards for the following purposes:
3211 To advise employees concerning the grievance procedure.

3212



3.6

34.3

3.5

351

3511

3512

3513

3514

3515

361

Association and the District during the life of this Agreement.
Lists of Stewards and Posting

The Association shal annually submit to the District a list
containing the names of Association stewards. Such lists will be
kept current. The Association will post the names of the shop
stewards at the administrative sites.

ASSOCIATION STAFF ACCESS

Association staff representatives shall be granted access to District
premises for the purpose of administration of this Agreement and
for conduct of appropriate Association business under the
following conditions:

Visits to employees or employee groups for the purpose of
conducting appropriate and official Association business shall be
confined to nonworking time. Nonworking time is the time
before and after the assigned hours of work, lunch periods and
designated rest breaks.

Vigits to employees for the purpose of processing grievances may
be made during working time by prearrangement with the
appropriate unit administrator.

The Association will be provided access to employee bulletin
boards at each school and administrative site.

The District agrees to make space available for the purpose of
holding a reasonable number of Association meetings. Such
meetings will be held during off duty work hours. The Association
shall provide adequate notice in advance and shall comply with
District regulations on the use of such facilities.

The Association shall be allowed reasonable use of intra-District
mail service. The Association agrees to indemnify and hold the
Didtrict harmless from any fines, costs, and expenses incurred by
the District in defense of U.S. Code Section 1694.

RELEASED TIME FOR EMPLOYEES

The Association shall be allowed released time for up to five (5)
bargaining unit employees for the purpose of attending joint
negotiating sessions which are mutually scheduled by the parties.
When such employees attend negotiating sessions with the District

8



3611

3.7

3.8

381

3.8.2

383

384

39

385

and miss regularly scheduled working hours, the employee shall
suffer no loss of pay.

Release time for negotiations or joint Association/management
committee meetings shall be granted by authority of and
notification from the Superintendent's designee for employee
relations to the affected school or office. Members and alternates,
if any, shall be named by the Association and reported to the
superintendent’'s designee for employee relations prior to the
granting of authorized release time for such alternates.

ASSOCIATION REQUESTSFOR INFORMATION

The District agrees to provide to the Association, upon request, a
complete list of the names, job titles, work sites, work phone
numbers, and mailing addresses of all bargaining unit employees.
The names of new employees shall be provided to the Association
within thirty (30) calendar days.

NONDISCRIMINATION

No unit member shall unlawfully be discriminated against by the
District or the Association because of race, creed, color, nation
origin, sex, age, marital status, sexual orientation, physical
handicap, Association activity, or the lack thereof.

Neither the Association nor any other agent, representative, or
member shall intimidate or coerce any employee, supervisor, or
member of management.

The District agrees that there shall be no reprisal of any employee
because of Association activity or the lack thereof.

No bargaining unit member shall be subject to sexual harassment
as defined in District policy.

Management shall conduct themselves in a professional
manner in al reationships in the responsibilities delegated to
them.

ASSOCIATION M ANAGEMENT COMMITTEE

Upon mutual agreement, the parties may agree to meet on a
monthly or quarterly basis for the purpose of resolving items of

9



3.10

mutual concerns which affect bargaining unit members.
ASSOCIATION/M ANAGEMENT COMMITTEES

Whenever a District wide committee, task force, hot team, and/or
any other fact finding or fact gathering group invites participation
of bargaining unit members, the Association shall be contacted in
advance of the committees formation and shall be allowed a
reasonable period of time, not to exceed ten (10) working days, to
appoint bargaining unit members of its choosing to the committee.
If the Association fails to appoint bargaining unit members of its
choosing within a reasonable period of time, not to exceed (10)
working days, the District shall be alowed to seek voluntary
bargaining unit members of its choosing. Unless otherwise
mutually agreed to between the parties, a bargaining unit member
shall not serve on more than two (2) committees, task forces, hot

teams, etc., at any onetime.

_10_



ARTICLE 4 - DISTRICT RIGHTS

4.1 D

11



ARTICLE 5 - ASSOCIATION SECURITY

51 DUESAUTHORIZATION
Any unit member who is a member of the Association or who has

applied for membership, may sign and deliver to the District an
assignment authorizing deduction of Association dues.

52 5.2

12



Any unit member who is not a member of the Association or who
does not make an application for membership within thirty (30)
days from the date of commencement of assigned duties within the
bargaining unit, shall become a member of the Association

13



5.5.3

5.6

56.1

5.6.2

5.6.3

5.7

payment in lieu of the service fee has been made. Such proof shall
be presented on or before the date required for a lump sum
payment of agency fees in each school year.

The Digtrict shall notify the Association when a unit member has
complied with the filing requirements required by Section 5.5.2 as
an exemption to the agency fee provisions. Such notice shall

congtitute the District’'s sole obligation with respect to unit
members claiming an exemption. Thereafter, the Association may
challenge the claimed exemption through pursuit of a small claims
court action, or by initiating other legal action including use of the
arbitration procedure contained in this Agreement. In any such

proceeding the District shall serve as a nominal party to ensure
standing and to carry out the determination of the court or an
arbitrator where a decision directs the District to withhold agency
fees as provided in Section 5.5. During any such legal proceedings
Section 5.7 (Hold Harmless) shall be fully applicable.

GENERAL DUTIES

With respect to all sums deducted by the District pursuant to
Section 5.2 above, whether membership fees or agency fees, the
District agrees promptly to remit such monies to the Association
accompanied by an aphabetical list of unit members for whom
such deductions have been made, categorizing them as to
membership or nort membership in the Association, and indicating
any changes in personnel from the list previoudly furnished.

The District shall not be obligated to put into effect any new,
changed, or discontinued deduction of membership dues or agency
fees within this Article until the pay period commencing no less
than fifteen (15) days after submission of the appropriate form to
the District.

The Association agrees to furnish any information needed by the
Digtrict to fulfill the provisions of this Article.

HoLD D i S
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the District’ s implementation thereof.

15



ARTICLE 6 - COMPENSATION

6

6.1

6.2

6.2.1

6.3

6.3.1

6.4

6.4.1

6.4.2

6.4.3

SALARIES

All salary schedules shall be increased by 3.4% effective March 1,
1999 and 3.05% effective July 1, 1999 in accordance with the
Tentative Agreements attached as Exhibits "B" and "C" which are
incorporated by reference herein.

SALARY SCHEDULE EXHIBITS

Salary schedules for the Operations Support Supervisors Unit and
the procedures for placement and movement on the schedul es shall
be added as Appendix "A" and become a part of this Contract.

LONGEVITY PAY

Employees shall receive longevity pay based on the following
years of continuous service:

Effective July 1, 1999, after completion of 10 years of service,
$52.33 per month or $628.00 per year. After completion of 16
years of service, $52.33 per month or $628.00 per year. After
completion of 19 years of service, $52.33 per month or $628.00
per year. After completion of 22 years of service, $52.33 per
month or $628.00 per year. After completion of 25 years of
service, $52.33 per month or $628.00 per year.

COMPENSATION FOR HOLIDAYS WORKED

If aregular eligible employee is required by a supervisor to work
on a holiday, the employee will be paid for the holiday in
accordance with 6.2.1 above. In addition, such employee shall be
paid at the rate of time and one-half (1_1/2) for each hour he/she
works on the holiday. An employee who is paid overtime for
working on a holiday will not receive an additional day off.

When an employee is required to work both a holiday and an in-
lieu of day, the employee will be paid at the holiday rate for both

days.

When employees are required to work on any of the holidays listed
in this Article, above, or on Saturdays and Sundays, which are their

_16_



6.5

6.5.1

6.5.2

6.5.3

6.6

6.6.1

6.6.2

6.6.3

regular days off, they shall be paid a minimum of four (4) hours
overtime at arate of time and one-half (1-1/2).

SHIFT DIFFERENTIAL

Second shift shall be any shift in which the employees regularly
assigned hours end between 9:00 p.m. and 2:00 am. Employees
who are assigned to the second shift shall receive a pay differential
of five percent (5%) of their regular rate.

Third shift shall be any shift in which the employees regularly
assigned hours end between 2:01 am. and 8:00 am. Employees
who are assigned to the third shift shall receive a pay differential of
eight and one- half percent (8.5%) of their regular rate.

An employee receiving shift differential compensation shall not
lose such compensation if he/she is temporarily, for twenty (20)
working days or less, assigned to a shift not entitlted to such
compensation.

WORKING OUT-OF-CLASSPAY

Employees shall not be required to perform duties which are not
fixed and prescribed for the classification unless the duties
reasonably relate to those fixed for the classification by the Board
of Education, provided in this section.

An employee may be required to perform duties not fixed nor
reasonably related to those fixed for hislher classification as
provided in this section.

When an employee is temporarily required to perform duties which
are not fixed nor reasonably related to those fixed for hisher
classification for more than three (3) working days within a
fifteen(15) caendar day period, the employee's salary will be
adjusted upward for the entire period required to work out of class
as follows:

a If the duties are consistent with those of an existing higher
classification, the employee's pay shall be adjusted upward
to that step in the pay range established for the higher
classification which provides at least a five percent (5%)
increase;

b. If the duties are not consistent with any existing
classification, the employee’s pay shall be increased by five

A7



6.7

6.9

6.9.1

6.9.2

percent (5%).
L EGAL PROCEEDINGSIN REGARD TO DISTRICT BUSINESS

Employees who are actively at work and who are required to
appear in court or a legal proceeding as a direct result of the
performance of their duties, or as a result of witnessing an event
while performing their normal work duties, which later requires
presence before a court of law shall be provided released time
without loss in pay or additional compensation at the appropriate
rate with a minimum of four (4) hours if the appearance is outside
the employee's regular workday.

CALL BACK PAY

An employee who is required to return on duty after leaving such
duty station at the end of the employee's day shall be afforded the
opportunity to work for a minimum of two (2) hours if work is
available, or dternately, will be guaranteed compensation for
two (2) hours at the appropriate rate of pay.

If the employee is required to return to work on a Saturday,

Sunday or holiday, the employee will be afforded the opportunity
to work for a minimum of four

_18_



6.10.2 When compensatory time off is authorized in lieu of cash
compensation, such compensatory time off shall be granted within
twelve

_19_



6.11.4

6.12

6.13

6.13.1

6.13.2

Business Services, for consideration.

If the employee disputes the decison of the Deputy
Superintendent, Business Services, information regarding the
dispute shall be submitted, within ten(10) working days of the
notification of the Deputy Superintendent's decision to a three-
member panel for consideration. This panel shall be comprised of
one member chosen by the District, one member chosen by the
Association, and a third member mutually agreed to by the
representatives of the District and the Association. This panel
shal review the information submitted by the District and the
employee and render a decision as to whether the debt is owed by
the employee. If the panel determines that the debt is owed,
deduction from the employee's next regular paycheck shall begin
in amounts set forth in Section 6.11.2.

The District shall compensate employees in accordance with
provisions of this Agreement and applicable statutes.

LosTt CHECKS

Employees paychecks which have not been received, whether
delivered through the U.S. Mail or school mail, shall ke replaced
within twelve (12) working days of notification by the employee to
the District Payroll Section. The replacement check shall reflect
the amount of the undelivered check.

Whenever it is determined that an error has been made in the
calculation or reporting in any classified employee payrall, or in
the payment of any classified employees salary, the appointing
authority shall, within five(5) workdays following such
determination, provide the employee with a statement of the
correction and a supplemental payment drawn against any
available funds. (Education Code Section 45167).

_20_



ARTICLE 7—FRINGE BENEFITS

71

711

7111

7.11.2

7.1.1.3

71131

7.1.1.3.2

M EDICAL COVERAGE

Eligible employees may choose to enroll in one (1) of the medical
programs offered by CaPERS effective , 2000.
Association and the District agree to be bound by the rules and
regulations governing the CaPERS program, notwithstanding
anything in this Contract between the parties to the contrary.

For Active Employees

All bargaining unit employees employed at the date of ratification
of this Agreement shall have their flex-benefit stipend increased to
$5,456 effective July 1, 1998. All bargaining unit members
employed at the date of ratification of this Agreement shall receive
a $531 one time retroactive check. Effective July 1, 1999, all
bargaining unit members employed by the District at the time this
Agreement is ratified by the Board shal have their flex-benefit
stipend increased to $6,106.

For Retired Employees

All current and prospective eligible retirees shall also become
members of CalPERS for the provision of retiree medical benefits.
For eligible retirees, the District shall contribute $16 to CaPERS
for health benefits, and provide to the retiree an amount equal to
the Kaiser Active single benefit level or the Kaiser or HealthNet
single Medicare Risk program less $16 in accordance with Section
7.9. The remaining funds are discretionary for purchase of health
or dental/vison benefits. Any amount not expended will not
accrue to the retiree. Every month $16 will be added and benefit
costs will be deducted from their retirement checks. The District
will send checks to the retiree to cover costs of eligible benefits
less than $16.

Open Enrollment/" Switching"

There shall be either an annual "open enrollment” or "switching"
period during which time an active or retired employee may
change or amend higher carrier and/or dependency status in
accordance with CaPERS.

In the event that a health provider (i.e., medical, dental, vision, life,
etc.,) policy or plan is either terminated by the parties or canceled

21



7.2

by the providers, then a "switching” period may be implemented to
facilitate the needs of the impacted unit members.

EMPLOYEE ASSISTANCE PROGRAM

The District shall contract with a third party vendor to provide a
comprehensive employee assistance program. The cost of such
program shall be borne by the District. The District shall retain the
sole discretion to change or cancel the employee assistance
program/plan; provided, however, that the District shall give the
Association at least thirty (30) days notice before said change or
cancellation.

22



7.3

731

RETIREES' BENEFITS

Employees with more than ten (10) years of consecutive District
service as of November 15, 1996 are entitled to the retiree benefits
under this Section 7.3.1, provided such employee has reached fifty
(50) years of age and has at least ten (10) consecutive years of
service with the District immediately prior to retirement. For
retirees meeting the qualifications of this Section 7.3.1, the District
shall contribute $16 to CalPERS for health benefits and provide to
the retiree an amount equal to the Kaiser active single benefit level
minus $16 up to age sixty-five (65). At age sixty-five (65), the
District shall contribute $16 to CalPERS for heath benefits, and
provide to the retiree an amount equal to the higher of the Kaiser
or HealthNet single Medicare Risk program minus $16. ENEFI T~

_23_



ARTICLE 8 —HOURS

8.1

811

8111

8.1.1.2

8.1.1.3

8114

8.2

WORKDAY

Definition

A workday begins at 12:01 am. and ends at 12:00 midnight.
Full- Time Employees

The basic workday for full-time employees shall be eight (8) hours
within atwenty-four (24) hour period.

Part-Time Employees

Employees who are scheduled for less than eight (8) hours per day
or less than forty (40) hours per week in afive (5) consecutive day
period are part time.

Schedules

The hours of the workday and workweek shall be designated by
the District for each classified supervisory employee.

Additional Hours — Compensation

If an employee is required to begin work or continue work after
his’her regularly scheduled work period or to take work home,
such time shall be compensated for at the appropriate rate of pay,
which shall include professional growth units.

ADDITIONAL HOURS

Part-time bargaining unit employees shall be granted additional
hours which become available within a school or administrative
unit if they are incumbents in the classification represented by the
additional hours provided their last evaluation on file is average or
above average. If the part-time employee has no evaluation on file
then the employee shall be treated as if higher evauation was
average for purposes of this section. If there is more than one
eligible part-time employee at the school or administrative unit,
then the extra hours shall be assigned to the most senior employee
using date of hire in the classfication. Any employee who is
assigned for less than four hours will be considered only if the
school or site has budgeted specific funds for a four-hour, or more,

_24_



821

8.2.2

8.3

831

8.3.2

8.4

84.1

84.11

employee.

If there is more than one €ligible part-time employee, the site
administrator shall give written notice to each eligible part-time
employees at school or administrative unit where the additional
temporary or permanent hours are available. Notice shal be
mailed to each absent employee.

The notice shall state the procedure for requesting the additional
hours which shall include each interested part-time employee
submitting a written request within five (5) working days of the
notice indicating his’her intent to be considered for the additional
hours. If no eligible employee provides a timely written request
for the additional hours the District may fill the additional hoursin
accordance with the provisions of this Agreement.

WORKWEEK
Definition

A workweek begins a 12:01am. Monday and ends at
12:00 midnight on the following Sunday.

Basic Workweek

The basic workweek for full-time workers shall consist of five (5)
consecutive days of work (usually Monday through Friday) and
two (2) consecutive days off (usually Saturday and Sunday).
OVERTIME

Definition

Full- Time Employee

Overtime is ordered and authorized working time in excess of

eght (8) hours in one (1) workday or forty (40) hours in one (1)
workweek.

_25_



84.1.2

84.1.3

84.14

8.4.15

Part-Time Employee

Employees who work four (4) or more hours per day shall be
compensated for any work required to be performed on the
sixth(6th) or seventh(7th) day of the workweek which shal be
designated as overtime work. An employee who works less than
four (4) hours per day shall be compensated for any work
performed on the seventh(7th) day of the workweek at the
appropriate overtime rate.

Authorization of Overtime

Overtime must be authorized by the responsible supervisor or
administrator. Notification must be given in advance of the time
worked whenever practicable to give advance notice.

Assignment of Overtime

Overtime will not be required of any employee unless there are no
volunteers or in the event of an emergency.

Computation of Overtime
For the purpose of computing the number of hours worked, time

during which a worker is excused from work and isin a paid status
leoalse of holidays, vacation, sick |

_26_



ARTICLE 9- ASSIGNMEN
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9.7

9.7.1

9.7.2

9.7.3

9.8

981

9.9

9.9.1

9.9.2

TooLs

The District will provide to al building trades, maintenance and
transportation shop bargaining unit members all required power
tools and hand tools except for those tools which the employees
are required to provide for their trade.

The Didtrict and the Association agree to meet and consult on lists
of tools which the employer is required to provide on the job.

The Didtrict will provide transportation shop personnel with an
annual alowance of $120 for the purpose of purchasing safety
steel-toed footwear. Such safety steel-toed footwear must be worn
at al times while performing their duties.

PHYSICAL EXAMS

When employees are required as a condition of continuing
employment to have medical examinations, the cost of such
examinations shall be borne by the District. 1f employees request
to use a doctor of their choice rather than one designated by the
Didtrict, they shall be reimbursed in an amount equal to the rates
established by the District's designated doctor. The District may
designate the doctor when the medical examination is for job
performance reasons.

WORK SCHEDULES

The Digtrict shall designate a work schedule for al employees.

Such designation may be by initial assignment or continuation of a
prior assignment. Schedules will include normal hours of work,
workdays, workweeks, worksites and work years. The District
shall make every effort not to change an employee's work schedule
more than once during the school year excluding summer
vacations ard holidays.

Changes in Work Schedules

Except in cases deemed an emergency by the District, two (2)
weeks when feasible, advance written notice of a change in work
schedule will be given affected employees. When a schedule
change will affect a significant number of employees, the
Association will be notified of the change.

_28_



9.9.3

9.10

9.10.1

9.10.2

911

9.12

Temporary Changes in Work Schedules for Part-Time Employees

An employee who works an average of thirty (30) minutes or more
per day in excess of aregular part-time assignment for a period of
twenty (20) consecutive working days or more shall have hisher
regular assignment changed to reflect the longer hours in order to
acquire vacation and sick leave benefits on a pro rata basis.

REST PERIODS

All employees shall be granted rest periods as follows. three(3)
hour employees shall have one (1) ten (10) minute break; four (4)
hour employees and five (5) hour employees shall have one (1)
fifteen(15) minute break; six (6) hour and seven(7) hour
employees shall have two (2) ten (10) minute breaks,; and eight (8)
hour employees shall have two (2) fifteen(15) minute breaks.

Appropriate time for rest periods shal be arranged by the
employee's supervisor.

L UNCH PERIOD

An unpaid lunch period of at least thirty (30) minutes will be
granted employees who work four (4) or more hours during a day.
In those cases where the District requires an employee to remain
on duty during his’her lunch period, such employee will be paid for
the lunch period at higher regular rate of pay.

All employees who are not assigned during the summer vacations
shall be considered for temporary summer work if they indicate
their interest by applying for such work by Mayl, or by
responding to specific notices of posted summer vacancies. Only
in-District employees will be employed unless an outside applicant
has needed skill(s) which no in-District applicant possesses.

_29_



ARTICLE 10— HOLIDAYS

10.1

10.1.1

10.1.2

HOLIDAYS

Eligibility--Designated

All probationary and permanent employees shall be entitled to
holiday pay provided they are in paid status during any portion of
the working day immediately preceding or succeeding the holiday.
Employees who are not normally assigned to duty during the
winter recess shall be paid for December25 and Januaryl,
provided they were in a paid status during any portion of the

working day immediately preceding or succeeding the winter
recess.

Eligibility--Board-Granted Holidays

_30_



10.2.3

10.2.4

10.2.5

10.3

10.3.1

Holidays Designated
JANUANY L. e New Y ear's Day
................................................................................................. January 15
(or as designated by the District)
................................................................................................ February 12
......................................................................... Third Monday in February
.................................................................................. Last Monday in May
......................................................................................................... July 4
........................................................................ First Monday in September
NOVEMDEN 11 ... Veteran's Day
Fourth Thursday in November ..o Thanksgiving Day
DEcembBEr 25........oee Christmas

Holidays--Board Granted

Day after Thanksgiving Day;

Winter vacation, except three and one-half (3-1/2) workdays;

One and one-half (1 %2) days during spring vacation; and
Wednesday before Thanksgiving Day for all bargaining
unit members who work a 12- month work year.

oo

Holidays--Observance

If arecognized holiday falls on Sunday, the following Monday is
to be considered a holiday. If arecognized holiday falls ona
Saturday, the preceding Friday is a holiday.

CALENDAR COMMITTEE

A District wide voluntary calendar committee shall be comprised
of the following individuals. (1) two District personnel; and (2)
two Union representatives from the following Unions: () SEIU;
(b) SCTA; (c) UPE; (d) Teamsters, and (€) CSA. Participation in
the District wide calendar committee is voluntary only. Any
Union electing not to participate in the calendar committee may
exercise its right to negotiate those aspects of the District calendar
which fall within the scope of bargaining as a separate process.
The Digtrict does not, hereby, waive any right it may have to deny

3L

Martin Lut

Lincoln'sD
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10.3.3.1

this proposed or tentative calendar to the District wide calendar
committee by March 1.

The District wide calendar committee shall meet at a mutually
agreeable time and place to discuss the District’ s proposed
calendar. If consensusis not achieved on any particular aspect or
item of the District’s proposed calendar, the status quo from the
prior year will be implemented on that particular item.
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ARTICLE 11-VACATIONS

111

1111

11.1.2

11.1.3

11.2

11.21

11.2.2

11.2.3

VACATION ALLOWANCE

Probationary and permanent employees shall be entitled to
vacation allowance based on 173.33 hours/month on the following
basis:

Vacation Approximate Number of
Rate Vacation Days Per Year
Per Hour For a Full-Time Employee
Y ear s of Except 9Mo.
Service Overtime 12 Mo. 11Mo. | 10Mo.
1-14 .0096 20 18 16 15
15 or more 0105 22 20 18 16

Vacation allowance for part-time employees shall be computed at
the appropriate vacation rate for all hours worked excluding
overtime.

After the completion of not less than six (6) months of service,
employees shall be entitled to use earned vacation.

PAY FOR EARNED VACATION

Employees earn vacation pay at the range and step of straight time
pay for the position to which the employee is regularly assigned at
the time the vacation is commenced, including shift differential,
professional growth credits, and longevity steps.

Upon separation from service (after six [6] months of employment
or more), the employee shall be entitled to lump-sum
compensation for al earned and unused vacation.

Employees with accumulated vacation shall be allowed to cash out
up to two (2) days each year. Employees desiring to cash out
vacation may do so by providing written notification to the Payroll
Department. Requests received by Payroll by October 1 will be
reimbursed by November 30 and requests received by Payroll by
May 1 will be reimbursed by June 30.
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11.3 COMPUTATION OF VACATION TIME

11.3.1 Vacation time shall be computed on the basis of hours of paid
status.
11.3.2 Employees assigned to awork year of less than twelve (12)

working months shall be credited with afull year of service for
each school year completed for computation of increased vacation
benefits (i.e., moving from 1-14 years to 15+ years of service).

11.3.3 In determining increased vacation benefits, prior service of an
employee who resigns and is re-employed within six (6) months
shall be counted.

11.34 Approvals or disapprovals of vacation requests from twelve (12)
month employees shall take into account work schedules, work
loads, and the desires of the employee.

114 VACATION SCHEDULING

1141 Vacations must be approved in advance by the employee's
supervisor. |If the vacation requests of two (2) or more employees
in the same classification conflict, the decision will be made by the
supervisor who will consider the needs of the District and the
preference of employees. All other things being equal, the
employee with greater District seniority will be given preference.

11.4.2 Approved requests for vacation may not be arbitrarily rescinded.
If the request for vacation is denied by the supervisor, the
employee may appeal the denial to the next management level
whose decision shall befinal.

11.4.3 No vacation shall be granted prior to the time it is earned, except
that the unit administrator, or designee, may approve advance
vacation leave.

1144 Earned vacation is to be taken within twelve (12) months following
earning except that a maximum of twelve (12) days may be
34



11.4.5

11.4.6

11.4.7

accumulated beyond that period. After the completion of five (5)
years of District service, fourteen (14) days may be accumulated.

Vacation time cannot be used by employees in lessthan one hour
increments.

Employees employed for less than twelve (12) months shall be
paid for their vacation in lieu of being permitted to take vacation
during the school year.

Twelve month employees are strongly encouraged to utilize their
vacation during the school year. All reasonable attempts shall be
made to accommodate the requests of employees scheduling
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ARTICLE 12 - LEAVES
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12.2.8

12.2.9

12.2.10

For personal illness absence of any employee exceeding seven (7)
consecutive workdays, a physician's statement verifying the illness
shall be provided by the employee in addition to the regular report
to the supervisor of such illness. For extended illness absence, a
physician’'s written statement relative to necessity for continued
absence is required.

Nothing shall prevent the Superintendent or the Assistant
Superintendent, Personnel Services Office, or any member of the
Superintendent’ s cabinet, from requiring a doctor's verification as
to the employee's claimed illness in any situation in which there is
reasonable cause to believe that no valid grounds exist for the
employee's clam for sick leave.

A classified employee shall once ayear be credited with atotal of
not less than 100 working days of sick leave, including days to
which he/she is entitled under 12.2.1, and 12.2.4 above. Such days
of paid sick leave in addition to those allowed under 12.2.1, and
12.2.4 above, shall be compensated at fifty percent (50%) of the
employee's regular salary. The paid sick leave authorized under
this section shall be exclusive of any other paid leave, holidays,
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12.3

1231

SICK L EAVE FOR PERSONAL NECESSITY

Leave of absence, with the exception of 12.3.1(g), not to exceed
nine (9) days per fiscal year at the employee's election may be
used for any of the following, and prior approval shall not be
required, except to give as much notice as possible to the
employee's principal or other administrator in charge so that a
substitute may be obtained. Such notice shall be given in a manner
mutually agreed upon between the employee and the principal or
other administrator in charge.

a

Death, accident or illness involving the employee's
immediate family, other relatives or close friends; accident
involving the employee's persona property, or the personal
property of higher immediate family or other relatives.
Inability to get to the employee's assigned place of duty
because of circumstances beyond his/her control; not less
than one (1) full day of leave may be used for this purpose.
Appearancein any court or before any administrative tribunal asa

litigant, party or witness under subpoena or any order made with jurisdiction.

d.

To attend weddings, anniversaries, reunions, funerals and
high school and college graduations honoring members of
the employee's immediate family.

To attend to legal or business matters necessary for the well -being of

the employee or amember of his/her immediate family.

f.

To take examinations or engage in other activities related to
advanced training which are required to hold the
employee's position in the District which cannot be
scheduled during off-duty hours. (In such cases, the
employee shall atach to his’her Employee Absence Report
satisfactory written evidence of the requirement.)
Employees may use up to one-half day of any yearly sick
leave accrual excepting half-day leave for the purpose of
attending to a child, parent, or spouse who isiill. Leave for
this purpose may not be taken until it ha